
The Adams County Historical Society 
P.O. Box 4325 - 368 Springs Avenue - Gettysburg, PA 17325 

(717) 334-4723 - info@achs-pa.org 
 

Reproduction Policy 
Thank you for your interest in obtaining scanned or photocopied reproductions of materials 
within the holdings of the Adams County Historical Society. Please note the following: 

1. Any copies of records obtained from the ACHS are not “official” as defined by the laws 
of the Commonwealth of Pennsylvania. Patrons interested in obtaining official copies of 
county records must contact the county or state records office directly.  

2. ACHS reserves the right to deny, limit, or restrict any reproduction request.  
3. Reproduction orders must be approved by ACHS staff before payment is received. Please 

see the Reproduction Request Form for more information. 
4. Patrons may not publish, reproduce, display, or distribute any reproduction of ACHS 

material without first securing written permission from ACHS staff through the licensing 
fee process. For more information, please email archives@achs-pa.org.  

5. Violations of this policy may result in the loss of research privileges at ACHS and/or 
legal action.  

6. The Executive Director and Collections Manager have the right to waive fees and other 
provisions of this policy. Application for a waiver of fees or any provision of this policy 
must be made in writing and sent to the attention of the ACHS Collections Manager.  

7. Acceptable payment methods for reproductions include Visa, MasterCard, checks, money 
orders, or cash.  

8. Reproduction requests may take up to two working weeks to complete. Rush service may 
be available for an additional cost to be determined by the Collections Manager.  

9. ACHS assumes no responsibility for any infringement of privacy, intellectual or 
copyrights in conjunction with reproduction of its holdings. All responsibility for any 
infringement of these rights rests with the patron.  

10. All photocopies at ACHS must be made by a Volunteer unless permission is granted for 
the patron to do their own copying. Volunteers and staff reserve the right to limit or 
prohibit the use of photocopying based on the condition and fragility of the materials.  

11. Patrons may print any materials from the Society’s digital holdings (including PastPerfect 
and the ACHS microfilm machine) while using the ACHS research rooms. The cost will 
be equal to photocopied materials. Please see our Research Guidelines document for 
more information.  

12. ACHS will not reproduce a monograph in its entirety, and ACHS staff and volunteers 
reserve the right to limit the number of copies made during a patron’s visit based on time 
constraints and availability of volunteers to assist all patrons.  

 

mailto:archives@achs-pa.org

